STUST Club Leader Transfer of Inventory List
	School Year
	Club Name
	Year of Club

	From Spring/Fall, 20  
To Spring/Fall,20  
	
	From the __st/nd/th Club leader to__st/nd/th Club Leader

	Transfer Contents

	1.Club Organization Constitution
	Last Updated Time
	  
	Revised content
	   

	2.Club Finance
  □Have Account
  □No Account
	Club Seal
	□Handed in □Not Handed in 

	
	Unapplied Case
	□Yes，Receipts and related documents have been transferred  □NO

	
	Cash Balance
	
	Total Asset
	

	
	Account Balance
	
	
	

	
	Club Account Name
（Entire Title）
	
	Club Leader Name
	

	3.Club Information sources
	Instructor Basic information table
	□Handed in □Not Handed in 

	
	The New Club Leader Basic  Data Sheet
	□Handed in □Not Handed in 

	
	Reelection Record of Meeting
	□Handed in □Not Handed in 

	
	Club Members list
	□Handed in □Not Handed in ，Total members 

	4.Club Equipment
	School sponsored Equipment

（to attach the list of school, if none, not need to hand in）
	Club Owned Equipment（to attach equipment List）

	
	□Handed in  □Not Handed in 
	□Handed in  □Not Handed in 

	5.Club Office
	Location
	Tables
	Chairs
	Cabinet
	Key

	
	
	sets
	sets
	sets 
	pair

	6.Club Administrative Archives
	Club Record of Meeting
	Club Electronic Archives

	
	□Yes, _____(how many) reports□NO
	□USB  □CD Sheet  □NO

	7.Club Events Archive
	Club Outcome Of Activity Report
	□Yes, ____(how many) activities in total, and _____(how many) reports in total 
□NO

	
	Unfinished Activity
	

	
	The Activity Plan
	

	8.Other
	
	
	

	Transfer Signature Process

	E.A.D Sponsor Signature
	Club Instructor Signature
	The New Leader Signature
	The Assigned Leader Signature

	
	
	
	


P.S：
1.「Club Account Name」should be cohesive with the Club Account.；「Club Leader Name」should be real and exact.。

2.「The New Club Leader Basic Data Sheet」、「Reelection Record of Meeting」、「School Aid Equipment List」。Please reconfirm your checklist and before handing it on time.
3. Please fill out the list and handed over the year of Club Leader Transfer Office.
4. Use the computer of typing in transfer of inventory (please typesetting); if you want to handwrite, find the person in charge to sign in the list of the wrong side.
5. This inventory should be copied and written in three copies; the new and assigned club leader and Extracurricular Activity Division should have one of the copies. 
